MYHUIIUTIAJTBHOE KA3BEHHOE YUYPEJKITEHUE
«YTpaB/ieHHe IPOKAAHCKOH 3amuTE CepOBCKOro ropojcKoro oKpyrar

ITPUKA3

7HE L, 2021 NPT

O6  ymeepocoenuu ITonoscenuss o
3aujume NepcoHaAbHbIX OaHHbBIX
pabomHuKog MYyHUYUNAIbHO20
KA3eHH020 yupedsicOeHUsI «YnpasneHue
epaxcoanckoll  3awjumbl  Cepoeckozo
20p00CcK020 OKpyza» u ¢opm akmos,
C8A3AHHBIX C UX obpabomkoil

B cootsercteun ¢ PegepanbHeiM 3aKoHOM OT 27.07.2006 Ne 152-d3 «O
[IEPCOHABHAIX JaHHbIX», TPyI0BbIM Kofjekcom P®

ITPUKA3BIBARO:

1. YtBepaute ITonokenre o 3aliTe TEPCOHABHBIX AaHHBIX paboTHMKOB
MYHHIJMIIaTIBHOTO KAa3€HHOTO YUPeXXAeHHs «YTIpaB/eHHe IDaXTAHCKOHM 3allUThl
CepoBCKOro ropo/icKoro okpyra» (IpuiaraeTcs).

2. YTBepAUTh HOPMY 3asiBIeHUS O COIVIACHM Ha 06pabOTKY MepCOHAIBHBIX
AaHHBIX paboTHHKA (TIpU/araercs).

3. YrtBepauth (opmy 00s3aTensCTBA O HepasIIallleHHH ePCOHAIBHBIX
AaHHBIX (TIpUIaraeTcs).

4. CunraTh yTpaTHBIINM cHily Tpuka3 MBY «YTpaBieHue rpakiaHCKOM
3aiuThl CepoBCKOro ropoAckoro okpyra ot 19.03.2018 Ne 32 «O6 yTBepkaeHHH
Ilos0)KeHHst O 3aIUTe MEePCOHABHBIX MaHHBEIX paboTHHKOB MBY «YTIpaBneHue
FP&KIAHCKOH  3auuThl  CepoBCKOrO TOPOZACKOTO OKpyra» H dopM  aKTos,
CBSI3aHHBIX C UX 00paboTKOM».

5. KOHTpOJIb 3a HCTIOTHEHNEM HACTOSILLEro MPHKa3a OCTABJISO 3a COBOIA.

Hauaneuuk MKY «¥YT'3 CI'O» %’/C.A' 30HOB



YTBepKeHO

TIpHKAa30oM Haya/JbHUKA MKY
«YTIpaB/leHHe TPaKOAHCKOH 3all[UThI
CepoBCKOro ropofiCKOro OKpyra»

oT«- 7% R 2021 Ne 75

ITOJIOKEHUE

O 3amuTe nepcoHanbHbIX JAHHBIX PA00THHKOB
MYHHIHIA/IGHOT0 Ka3eHHOr0 YUYpPeXIeHHs
«Ynpas/ieHHe rPaXAaHCKoH 3auThl CepoBCKOro
rOPO/ICKOT0 OKpyra»



I. Obuue monoxeHus

1. TIlomoxenwe ©0 3aljuTe I1EPCOHANBLHBLIX  JaHHBIX  paGOTHHKOB
MYyHHIMII&TBbHOIO Ka3€HHOIO YUPEXKAeHMs] «YIpaB/leHHe TPaKJaHCKOM 3alljUTbl
CepoBCKOro TrOPOACKOrO OKpyra» (Jazee — Ilonokenne) paspaboraHo B
coorBeTcTBUH ¢ KoHcTtutyrmel Poccuiickoii @ezeparium, TpyaoBEIM KOZEKCOM
Poccurickoit ®epepaipn  (gamee — TK P®), DemepanbHbIM 3aKOHOM «O
TNIePCOHANBHBIX AaHHbIX» Ne 152-03 ot 27.07.2006, ®emepansHeM 3akoHOM «O6
HH(QOPMALK, UH(POPMALMOHHBIX TEXHOJIOTHAX U 0 3amuTe uH(popMarmn» Ne 149-
@3 or 27.07.2006, apyrumu QefepanbHbIMU 3aKOHAMHA W MHBIMH HOPMaTHBHBIME
TIPaBOBBIMH aKTaMH.

2. Tlomoxkenue  fBAseTCS  JIOK&IbHBIM  HOPMAaTHMBHBIM  aKTOM,
peryiaMeHTHDYIOI|MM TIOPAZOK ObecrieueHHs 3allUThl ITePCOHANIBHBIX JaHHBIX
paboTHHUKOB TP HMX 00paboTKe B MYyHHLMIATLHOM Ka3eHHOM YUPeXIeHHH
«YTIpaB/ieHre IPaKIaHCKON 3amuThl CepoBCKOr0 ropoACKOro OKpyTra» (Jamee —
MKY «¥I'3 CI'O»), B TOM uHC/le 3alUThl OT HECAHKLIHOHUPOBAHHOTO ZOCTYIIa,
HENpaBOMEPHOrO HX HCTIONb30BAHMSA MM YTPaThl M YTBEPXKAAETCS MPUKa30M
HavanpHHKa MKY «¥YI'3 CI'O».

3. Hacrosmum Iloo)keHreM — OIpefesieTCss  IOPSJOK — TIOIyYeHwUs,
00paboTKH, XpaHeHWs, Ilepefaud M JOOOr0  APYTOTO  HCIIO/Ib30BaHHMSE
TIePCOHANBHBIX JIaHHBIX PAa0OTHHKOB, & TaKXKe OTBETCTBEHHOCTH JIML, MMEFOIIX
AOCTYIl K IepCOHA/bHBIM [aHHbIM DabOTHHKOB, 3a HEBBITO/JHEHHE MPaBOBbIX
HOPM, Pery/iipyomux 06paboTKy H 3alljUTy MePCOHAIBHBIX [JAHHBIX PaOOTHHKOB.

II. CocTaB nepcoHa/NBHBIX IAHHBIX pa00OTHHKOB

4. K [OKyMeHTaM, COZEep)KallldM I1epCOHaNbHbIE JaHHble pabOTHHKOB,
Tojy4aeMbIX paboTozaTesieM rpH npyeme Ha paboTy U MO//eKAILMe XPaHeHHIO y
paboTojiaTens B IIOPsIKe, MPEAYCMOTPEHHOM 3aKOHOJATeNbCTBOM POCCHIACKOI
Denepalii W HacTosiuM IIo/OKeHHeM, OTHOCSITCS Crefyrolfie JOKYMEHTHI,
cofiepKalHecs B IMYHBIX JlefaX paboTHHKOB:

KOIHSI 11acIiopTa (IMacropTHbIe AaHHbIe pabOTHUKA);

KOMHsA  CTPAaXOBOTO  CBHJETeNbCTBA T[OCYZAPCTBEHHOTO TEHCHOHHOIO
CTpaxOBaHus;

KOMHUs [JOKYMEHTa BOMHCKOIO yd4eTa (A1 BOEHHOOOSI3AHHBIX M JIML],
TIO//IeXKalIMX [TPU3BIBY Ha BOEHHYIO CIIykKOy);

KOMusi [OKyMeHTa 00 o6pasoBanuy, KBalU(QUKALMM HAM HaIAYUH
CrieL{Ha/IbHBIX 3HaHWH (TIpY TIOCTYI/IeHHH Ha paboTy, TpeOyIomyio CrielHatbHbIX
3HaHWH WK CrieLjMabHOM TI0TOTOBKH);

aHKEeTHBIE JlaHHbIe, 3all0/IHeHHbIe PAbOTHHUKOM I1pU TIOCTYIVIEHHH Ha paboTy
Wi B Tipoljecce paboTel (B T.u. aBToOMOrpadwus, CBeJeHHS O CeMeHHOM
TIOJIOXKeHHH pabOTHHKA, repeMeHe (haMM/IHH, HATHUKMH JeTel U IKAUBEHIeB);

HHbIe JOKYMEHTHI, KOTOPBIE C yYeTOM CIeLIM(PHUKYU paboThl ¥ B COOTBETCTBUH
C 38KOHOAATenbCTBOM P® 1o/oKHBI ObITE IMpegbAB/IEHBI DPADOTHHKOM ITPH
38K/IFOUEHHH TPY/0BOI0O JOr0BOpA UK B TIEPHO/] €T0 [[eACTBUS;

TPY/IOBOH [OrOBOD (COr/alleHuss O BHECEHHH W3MEHEHMH U [OTIOJHEeHHH B
HEero);



3dK/IIOYEHHE I10 NAHHBIM [ICHXOJIOTHUECKOIr'o WCC/e/IoBaHus (eC/Id Takoe
nMeeTcs);

KOTMH TIPUKAa3s0B O T[IpUeme, IIepeBOjaX, YBOJbHEHMH, IIOBLIIIEHHH
3apabOTHOM T1/1aThl, IPeMUPOBAHNH, ITOOLIPEHHSX H B3bICKAHHSIX;

JIMYHas KapTodka 1o gopme T-2;

3asBJI€HHA, OOBACHUTENBHBIE K CTy)KeOHbIe 3aITUCKU PabOTHHKA;

NOKYMEHTBbl O IIPOXOKAeHHWM pabOTHUKOM aTTecTalud, cobecegoBaHus,
TOBBIIIIEHUS KBaTA(UKALIUK (aTTeCTALHOHHBIH JIUCT);

WHble [IOKYMEHTBI, COJepKalllhie CBefeHUsi O pabOTHHKe, HaXOXKIEeHHe
KOTOPbIX B JIMYHOM Jefe pabOTHMKa HeoOXOAWMO [/ [(OKYMEHTa/bHOIO
0(hopMIIeHHs TPY/JOBBIX IPaBOOTHOIIEHHH C PAOOTHHKOM.

5. [lokyMeHTaLMs [10 OpPraHu3alii KaIpoBOH paboThl:

NOKYMEHTBI, DErJIAMEHTUDYIOIHe OpraHMW3alldio  KaZpoBOH  paboThl
(IO/mKHOCTHAS MHCTPYKI[UAS HMHDKeHepa Mo KaiapaM, IpMKashkl HauvajbHuka MKY
«¥YT'3 CI'O», pernameHTUpYIOLKE OPraHU3alldi0 KagpOBOi paboThI);

MHCTPYKLMHU (TIOPSAJKH, MION0KEeHUS) 110 BeIeHHI0 KaIpOBOH IOKYMEHTALIUH,
(pOpMHPOBAHHIO [IEPCOHAMBHBIX JaHHBIX PAOOTHUKOB B KOMITIEKCEI (JIMYHBIE [IE/1a,
0asel JaHHBIX U T.I1.), TIOPSAAKY apXUBUPOBaHKS U XPAHEHHIO JOKYMEHTOB.

6. JJokymeHTalysl, obpasyroujasici B IIPOLIECCE OCHOBHOH JesTelbHOCTH
MKY «¥I'3 CI'O» u copepsxalijas nepcoHaabHble JaHHbIe PAOOTHHKOB:

AOKYMEHTBI,  COIPOBOXKJAMWIIMe IpolecC  OQOpMIIEHHST  TPYAOBBIX
orHoweHn pabotHHKOB MKY «¥YT'3 CI'O» mpu mpueMe Ha paboTy, repesoje,
YBOJIbHEHUH U T.IL.;

MaTepHasbl IO IIpOBeAeHHI0 cobecelOBaHUM, TECTHPOBAHMIO, ATTECTAL[UH
paborarkoB MKY «¥TI'3 CI'O»;

TIOJ/IMHHAKHA M KOIMMM TIPMKA30B I10 JIMYHOMY COCTaBYy; JMUHBIE Oe/la U
TpyZOoBble KHIKKU paboTHHKOB MKY «¥T'3 CI'O»; KapTOTeKH, »KypHasibl, Hasbl
AaHHbIX 110 repcoHany MKY «¥YT'3 CI'O»;

MOJIMHHUKY M KONHM OTYeTHBIX, aHaJIUTUUECKUX ¢ CIIPaBOYHBIX
MaTepHasoB, repegasaeMbix pykoBogctsy MKY «YI'3 CI'Ow»;

KOMUK  JJOKYMEHTOB (OTYeTOB, CIPaBOK M [p.), HalpaBNsSEMBIX B
rOCyZlapCTBEHHbIE OpraHbl CTATHCTHKH, BBILIECTOSIME OpraHbl YIIPaB/IeHUS H
JpyrHe yupexIeHus;

mraTHoe pacrcanie MKY «¥YT'3 CI'O»;

INTATHOE PaCIMCcaHue (C yKa3aHWeM, KTO M3 COTPYAHHUKOB 3aHUMaeT Ty WU
HHYIO [JO/DKHOCTB, BAKAHTHBIX JO/DKHOCTEH);

)KypHa/1 TabesbHOrO ydeTa C yKasaHueM GaMWIMA W HHWLMAJIOB
pabotHrkoB MKY «¥T'3 CI'Ov»;

Aena C BBITMCKaMHM M3 IIPUKA30B II0 JMYHOMY COCTaBY, KaCaOIMXCS
paboturkoB MKY «¥YT'3 CI'O»;

cricok  pabotHukoB MKY «¥I'3 CI'O» C yKasaHHEM OCHOBHBIX
OrorpaguyecKux [daHHBIX: T[OZ POXKAEHHs, O00pa30BaHHE, MECTOKHTEILCTBO,
AOMAIIHUH TenedoH U Zp.;

Taberu yuera MCronp30BaHUs paboyero BpeMeHM W pacueTa 3apaboTHOMA
TIJ1aThl;

NOKYMeHTalis 10 HauyKMC/IeHWto 3apaboTHOM mwiaTel (pabouue Hapsifbl,
KapTOYKHM ydeTa BbIpabOTKH, IOrOBOPE!, aKThI CIaUM-TIPUEMKH PaboT U Jp.);



PaCUETHO-TITIATeXKHbIe JJOKYMEHTBI 110 3apabOTHOW muaTe (JIMLEBLIE cyueTa
PabOTHHKOB, PaCYeTHO-TLIaTeKHbIE BEAOMOCTH 1 ap.).

7. [IOKyMeHThI, COAep’Kallie I1epCOHABHBIE JAaHHBIe  pabOTHHKOB,
CO3/IQF0TCSI ITyTEM:

KOTIMPOBaHUS OPUTHHAJIOB;

BHECEHHs CBeJ€HHH B yueTHble (OPMBI (Ha GyMaKHBIX M 3/I€KTPOHHBIX
HOCHUTEJISIX);

TIOJTyYeHHs OPUTMHAJIOB HeOOXOAUMBIX [JOKYMEHTOB.

II1. OcHoBHBIE yc10BUsA IPOBegeHHsA 06paGoTKI NEPCOHA/IBHBIX JJaHHBIX
paboTHHKOB

8. Ilpu ompegenedns ob6bema © comepxaHusi obpabaTkIiBaeMbIX
[IePCOHAMBHBIX JAHHBIX PabOTHMKOB paboTofaTeNs MOMKEH PYKOBOACTBOBATHCS
DejiepabHBIM 3aKOHOM 0T 27.07.2006 Ne 152-®3 «O TIePCOHANTbHBIX AaHHBIX» H
HacTos UM [lomoxxeHuem.

9. Ob6pafoTka NepCcOHaNbHBIX JaHHBIX PabOTHHKOB OCYILLeCTB/ISeTCS
WCKJIIOUMTEIbHO B UeAX ofecrieueHHs COOMIOLEHHS 3aKOHOB M MHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, COZAEHCTBMA PabOTHHKAM B TDPYAOYCTPOMCTBe,
O0y4eHMN W TIPOZBIDKEHMH MO CIykGe, OBeCrieueHHs THUHOH 6e30macHOCTH
PabOTHUKOB, KOHTPOJSl KOJMMYECTBA M KAuecTBA BBIIOJHSEMOM paboTel H
obecrieueHKst COXPaHHOCTH HMYILIECTBA.

10. IlepcoHanbHble gaHHBIE CleayeT [o/y4aTe y CaMoro paboTHuka. B
Clydae BOSHHKHOBEHMS HEOOXOAMMOCTH IOJIYYEHHs [epCOHATBHBIX JaHHBIX
paboTHMKa y TPeThel CTOPOHBI CIeIYET W3BECTUTh 06 5TOM paboTHHKA U 3apaHee
TIOJIYYMTE €ro IMICbMEHHOE COorJlacHe.

11. IIpu rosyueHyy MepCoHaBHBIX JaHHBIX He OT paboTHUKA paborozarens
ZI0JDKeH  coobUMTE  MH(OpMALIHIO, OIIpe/le/IeHHY0 B 4YacTd 3 cTathud 18
®DeziepanbHOro 3akoHa 0T 27.07.2006 Ne 152-03 «O TIePCOHa/IbHBIX JaHHBIX».

12. PaGorojarens He uMeeT T[paBa TIONy4aTh H obpabarniBars
TEPCOHANbHbIE JjAHHBIE DAbOTHHKA O €ro WIEHCTBE B  OOLIECTBEHHbIX
O0BeVHEHUAX MMM €ro MPO(COO3HOMN IeATeNBHOCTH, 3a HCKITIOUeHHEM Cllyuyaes,
nperycMoTpeHHeIX TK PD uiy MHBIMU (eiepabHBIMU 3aKOHAMH.

13. ObpaboTka mepcoHaIbHBIX JaHHBIX paGoTosaTenem JIOMYCKAeTCs, eCIH
pabOTHHK Janm corjacHe B [HCHMEHHOM Gopme Ha o6paboTky cBOHX
[ICPCOHANBHBIX ~ MAHHBIX, 33  HCKIIOYECHHEM  CJIy4aeB, YCTAHOBIEHHBIX
DezepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O MEePCOHAJBHBIX JJaHHBIX.

14. PabOTHMKH M HX IPEACTABHTENH /OJ/KHBI GBITH O3HAKOMIIEHEI (o)
POCTIMCE C AOKYMeHTaMH paboTofaTens, yCTaHaBIHBAOIMH TIOPSIIOK obpaboTku
TIEPCOHANLHEIX JAHHBIX PabOTHHKOB, a TaKke 00 MX IIpaBaxX ¥ 00A3aHHOCTSX B
3ToM obsacTy.

IV. Xpanenue 1 nepejaua nepcoHanbHbIX JaHHbIX paboTHHKOB
15. IlepconanbHble faHHbIe paGoOTHHKOER MKY «YI'3 CI'O» XpaHsSTCs Ha

OyMaKHBIX M 371€KTPOHHBIX HOCHUTEIAX B CIIELHaTbHO NpeJHa3HaYeHHOM ISt
3TOr0 [TOMELeHHH.



16. [lns opraHd3aliyd XpaHEeHHWs ITepCOHaMbHBIX AaHHBIX B MKY «¥T'3
CI'O» creuuaaucThl 1Mo WH(GOPMALMOHHON paboTe MPOBOJSAT MEPOIPHUATHS IO
OTpefie/IeHHI0  Kpyra  HH(QOPMAllMOHHBIX ~ CHCTEM WM COBOKYIIHOCTH
0OpabaThiBAaeMbIX I1€DCOHANBHBIX [AHHBIX, KaTerOpHPOBAHHIO MMepCOHABHBIX
NaHHBIX U [PeJBapUTENLHON KIaCCH(PHKAIMH HHPOPMALIMOHHBIX CHCTEM.

17. B mpoiiecce XpaHeHWs! TI€PCOHAIBHBIX [aHHBIX OTBETCTBEHHBIM 34
opraHusaLuo 06paboTKK NepcoHanbHbIX JaHHBIX paboTHUKOB MKY «¥YT'3 CI'O»
HeoOX0IUMO 00eCIeunBaTh:

TpeboBaHWsI 3aKOHOZATENbCTBA, YCTAaHABIMBAIOL[We IIpABKW/Id XDaHEeHHs
KOH(bHAEHIIHAbHBIX CBe/leHUl;

COXPAaHHOCTh MMEIOMUXCSl [JaHHbIX, OIpaHWYeHHe [OCTylla K HHM B
COOTBETCTBHH C 3aKOHOAATe/NLCTBOM P® 1 HacTosimm [lonoxkenneMm,

KOHTPO/Ib 3a JIOCTOBEPHOCTBIO M IIOJHOTOM II€PCOHANBHBIX [AAHHBIX, HX
perynspHoe 06HOB/IEHNE U BHECEeHHe 110 Mepe HeOOXOJMMOCTH COOTBETCTBYIOLINX
HU3MEHEeHHH.

18. BHyTpeHHHI /IOCTYII K MEPCOHATbHBIM JaHHBIM paboTHHKOB B MKY
«¥YT'3 CI'O» oCy11eCTB/ISeTCS B COOTBETCTBHH CO CIIMCKOM JIHL], YTIOJITHOMOUYEHHBIX
Ha TIOJIyYeHWe W JOCTYIl K TIePCOHA/NbHBIM [aHHBIM, YTBED)KJEHHBIM IPHKa30M
HauansHuka MKY «¥1'3 CI'O».

[lpaBa u o6s3anHocTH paborHukos MKY «¥YI'3 CI'O», B Tpy/JoBblE
06513aHHOCTH KOTOPBIX BXOAWUT 00paboTKa INepcoHabHBIX JAHHBIX PabOTHHKOB,
OITPEeISIOTCS AO/DKHOCTHBIMU MHCTPYKLIASAMH.

19. B memax ofecrieueHuss HajjleXxalllero BBIIOJHEHHS TPYAOBBIX
obsi3aHHOCTeH MJOCTYI K IepCOHAbHBIM [AHHBIM pabOTHMKA MOXKeT OBITh
NpeOCTaB/IeH Ha OCHOBAaHWM IpHKasa HaudanbHuKa MKY «¥YI'3 CI'O» uHOMY
pabOTHHKY, AOPKHOCTb KOTOPOTrO He BK/IIOUEHA B CITMCOK JIMI], YTIOJTHOMOUEHHBIX
Ha I0JIyYeHHUe U JOCTYII K IIepCOHAIbHBIM JaHHEIM.

20. Paborozarens BIIpaBe IIOPYUHUTH 00pabOTKY IT€PCOHANBHBIX JaHHBIX
[pyroMy JMily C coriacusi paboTHHKa, eC/lM HHOe He [MpPe/yCMOTPEHO
dbeaepanbHbIM 3aKOHOM, Ha OCHOBAHHMM 3aK/I0UaeMOrO C 3THM JIMIIOM [OT0BOPA.
JIuno, ocyijects/soniee 00pabOTKy IMEePCOHANBHBIX [AAHHBIX I10 IIOPYYEHHIO
paboroarens, 00s3aHO COOMOAATH TPUHLMILI M TpaBuaa 06paboTku
MepCOHANBHBIX ~ JaHHBIX, IpeAycMOTpeHHele (DefepasbHbLIM ~ 3aKOHOM  OT
27.07.2006 Ne 152-P3 «O riepCcoHaNbHBIX JaHHBIX».

21. PaborHuru, ocyijecTBisouHe 00paboTKy NepcoHalbHBIX [aHHBIX,
NO/UKHLI OBbITH yBEZOMIIEHBI B IIMCbMeHHOH (opme O cBoeil OOSA3aHHOCTH He
DacKpbIBaTh TPETHUM JIML[AM M HE PACIIPOCTPAHSTH [TePCOHAIBbHBIE JaHHbIEe 6e3
coriacust paboTHUKA.

22. Ec/i ripefiocTaB/IeHHe [TePCOHAIBHBIX JaHHBIX ABJIsIeTC 0053aTe/IbHbIM
B coorBercTBuH ¢ PenepansHbM 3akoHoM oT 27.07.2006 Ne 152-@3 «O
TMIepCOHa/bHBIX  JlaHHbIX», paboTozarens o06s3aH  pasksACHUTL  PabOTHHKY
TIOCJIEZICTBHSI OTKa3a [IPeZ0CTaB/IATh ero rnepcoHaabHbIe JaHHbIE.

23. Paborauku MKY «¥YI'3 CI'O», wumeroljue TIIpaBO [JOCTyra K
IMepCcoHAMLHLIM IaHHBIM paBoTHHKOB MKY «YI'3 CI'O», o6s3aHbl COB/MHOAATE
CITeITHa/bHbIA PeXKMM MX MCI0J/Ib30BAHUS U 3all[HTHI.

Pabotauxky MKY «¥YT'3 CI'O», umeroriye npaBo AOCTYIIA K [1epCOHa/ILHBIM
naHHeiM  pabotHEKOE MKY «YI'3 CI'O», 00d3aHbl HCIIO/IL30BaTh  HX



HCKTFOUMTEIBHO B 1Ie/IX, KOTOpbIe 3asiB/Is/IMCh IIPH 3allpoce COOTBeTCTBYIOLeH
WH(OPMALIMH, a TaKKe He pasryallaTh TaKy:0 HH(OPMAaLMI0 (UCK/IOYeHUS M3
IaHHOTO IIPaBHJIA OTIPeesIsiIoTCs TOMBKO (hefleparbHbIMH 3aKOHAMH).

Pabotauku MKY «¥T'3 CI'O», umeroliye IipaBo JOCTYIIa K [ePCOHATbHBIM
naHHeIM paboTHHKOB MKY «¥YT'3 CI'O», KoTopble ITOIy4YaroT JIAYHOE [ejlo
apyroro paboTHHKa BO BpeMeHHOe M0/1b30BaHWe, He KMEIOT IIpaBa /le/laTh B HEM
Kakue-mib0 TIOMETKH, HCIIpaB/ieHusl, BHOCUTb HOBBIE 3allMCH, U3BJIeKaTh
OOKYMEeHTBI U3 JIMYHOIO Jlesia WK IIOMeL[aTk B Hero HOBEIe.

24. B nensx obecrieueHuss cobmofeHus pexuma KOHQUEeHLHaTbHOCTH
repcoHanbHBIX AaHHblXx B MKY «¥YI'3 CI'O» BefyTcsd CiaeAyroliHe ydeTHbIe
IOKYMEHTBI ABM)KEHHS TepPCOHAIbHbIX AaHHBIX DAOOTHHUKOB:

JKYPHasT yueTa BblIaud IePCOHANbHBIX [JaHHBIX PAOOTHUKOB YUpeX/eHHUH
OpraHH3aL|isM U rOCyZApCTBEHHBIM OpraHaM (KypHasl yueTa BHEIHEro JoCTyIa K
TIePCOHAILHBIM JJAHHBIM PabOTHHUKOB);

)KYPHa/I TIDOBEPOK HalIU4Msl [JOKYMEHTOB, COJEp’Kall[uX MepCOHaA/IbHbIe
naHHbIe pabOTHUKOB,;

KypHaJ/I yueTa [IpUMeHsIeMbIX paboTozaTesieM HoCHTesled HHOPMAaLIKH.

V. 3amra nepcoHa/IbHbBIX JaHHbBIX

25. B 1enax obecrieueHHss COXPaHHOCTH U KOH(DUIEHLMATbHOCTH
nepcoHanbHbIX AaHHbIX paborHHKOB MKY «¥YI'3 CI'O», Bce omepaiuu 0
obopmieHuto, (HOPMUPOBAHNMIO, BEJEHHIO W XPaHEHHIO [aHHOW WH(OPMAaLH
JOO/DKHBI BBITIOJIHATECS TOMBKO JIMLAMM B COOTBETCTBHMM CO CITMCKOM JIMI,
VIIOTHOMOUEHHBIX Ha T[OJIlyYeHHe U JOCTyl K TepCOHAIbHBbIM [@HHBIM,
YTBEP)KAEHHBIM TIpuKasom HauanbHhka MKY «¥YI'3 CI'O», oCyljeCcTB/ISHOIMMA
faHHyi0 paboTy B COOTBETCTBMH CO CBOUMH CHy)KeOHBIMH 0OS3aHHOCTSAMH,
3a(PUKCUPOBAHHBIMU B UX JO/PKHOCTHBIX MHCTPYKLMSX.,

26. OTBeTHI Ha MHUCLMEHHBIE 3allpPOCHl APYTUX OpPraHU3ali U yupeXkaeHuH
B TIpefieflax HX KOMIIETEHLIMM U IIpPeJOCTaB/eHHBIX IIOHOMOUMM JaioTcsi B
nickMeHHOH ¢dopme, Ha O/aHKe OpraHdsald M B TOM oObeme, KOTOpBIH
MO3BOJISIET HE pasr/alllaTh W3/HIIHKUA 00BeM IepCcoHanbHBIX JIaHHBIX O
pabOTHHKAX yUpeXXIeHHUsI.

27. Tlepemaua wuHbOpMAal{, COAepKalleld CBeZleHHUd O I1epPCOHaNbHBIX
[aHHBIX pabOTHUKOB YUpesKeHus, 110 Tese)OHy 3arpeliaeTcsL.

28. Beigaua paborHrkam MKY «YT'3 CI'O» [OKYMEeHTOB, CBA3aHHBIX C UX
TPY/IOBOH [eSTeIbHOCTBIO (KOIMMIA ITPHUKas30B O IpHeMe Ha paboTy, repeBojax Ha
JApYryio paboTy, YBOJBHEHUM C PabOThI; BBIIMCOK U3 TPYZOBOM KHIKKH, CIIPaBOK
o Mmecte paboTel, 3apaboTHOM IUTaTe, repuoge paboTel B OpraHM3alid K [p.),
OCYILIECTB/ISIETCS T10 TTMCEMEHHOMY 3asiBJIeHUI0 pabOoTHHKA.

29. CripaBkd 0 3apaboTHOM ruiaTe, MecTe paboTel W meproze paboThl B
YUPEXKIEHHWH BbIAlOTCsi PAOOTHUKY I0J, POCIMCh B COOTBETCTBYIOLLEM JKypHase
y4eTa BbIJa4ud CITPABOK.

30. Beigaua JOKYMEHTOB, CBSI3aHHBIX C TPYAOBOH [JeSTENbHOCTHIO
pabOTHUKA, €ro DOJCTBEHHWKAM WM HMHBIM JIMI]aM BO3MOKHa IIPH HaTHUHN
YCTaHOBJIEHHOT O NeACTBYHOLIAM 3aKOHO/IaTeTbCTBOM IOKYMEHTa,
MOATBEPXKJAFOIIIEr0 TTOTHOMOYHS 3TOT0 [Ipe/iCTaBUTe .



VI. OTBeTCTBeHHOCTD 3a pa3r/ialeHyue KoH(pHAeHIMa/IbHOH
uH(popMaL KK, CBA3AHHOH C NePCOHATLHBIMA JaHHBIMHA PaboTHHKA

31. HeobxoauMoCTh COXpaHeHMs KOH(H/eHIManbHOH WH(MOPMALMH O
TEPCOHA/ILHBIX  JaHHbIX paboTHHKOB MKY «¥I'3 CI'O» paboTHHKamHy,
MMEIOIMMH K HHM [OCTYIl, B 00si3aTe/JlbHOM IOpsZIKe (HUKCUpyeTcs B HX
NO/DKHOCTHBIX HMHCTPYKL[MSX C yKasaHWeM Mep OTBeTCTBEHHOCTH 3a ee
HEHMCTIOTHEeHHe WK HeHazie)kalljee HCITo/THEeHHe.

32. JIo/DKHOCTHBIE JMLla, BUHOBHBIE B HaApYIIeHHWH HOPM, DEryypYIOLHX
roydeHre, obpaboTKy ¥ 3aljUTy MepCOHaNbHbIX JaHHbIX paboTHHkoB MKY
«YI'3 CI'O», HecyT OTBETCTBEHHOCTb B COOTBETCTBHMM C [eHCTBYIOLIUM
3aKOHO/IaTeIbCTBOM.

VII. 3ak/irunTe/IbHbIe I0/I0KeHUsA
33. Paborozarens 00s3aH 03HAaKOMHUTb pPAOOTHHKOB C HACTOSILIUM

ITonoykeHueM, a TakKe C BHECeHHBIMH B HEI'0 H3MEHEHUsIMH U [I0ITOTHEHHSAMHU 10
POCTTHMCE C YKa3aHHeM AaTbl O3HAKOMJ/IEHHs.



